
College of Natural Resources 
Financial Overview 



Purchasing Guide 

How Can I Buy a Good or Service 



Purchasing Tools 



MarketPlace 



MarketPlace Vendors 



MarketPlace Access 



Purchase Card (PCard) 



Applying for a PCard 

Then	CLICK	“Request	new	Procurement	Card”	



Pcard Application Reminders 

Then	CLICK	“Request	new	Procurement	Card”	



Other Purchasing Types 



Personal Reimbursements 



Please Ask Questions Before Buying! 

You might start a Financial Fire! 





Navigating to WRS 



Navigating to WRS 



Commonly Used Reports 



Report Selection 



Report P1 – Financial Balance 



Report P2 – Cash Balance 



Project and Report Guide 

Project	 Fund	Descrip1on/Class	 Report	for	
Balance	

200000	–	249999	 State	Appropriated	 P1	

250000	–	299999	 F&A	Overhead/Indirect	Costs	 P1	

300000	–	349999	 Appropriated	Receipts	 P2	

350000	–	399999	usually	
36XXXX	

EducaEon	&	Technology	Fee		 P1	

350000	–	399999	usually	
36XXXX	

Student	Fee	Accounts	 P2	

350000	–	399999	 Trust	Funds		
(i.e.	Spc	Srv	Ctr,	Misc	Sales	and	Service)	

P2	

400000	–	499999	 Agricultural	Research	Service		
(i.e.	Fed	McInEre-Stennis,	State	Approp)	

P1	

400000	–	499999	 CooperaEve	Extension	Service	
(i.e.	Fed	Smith-Lever,	State	Approp)	

P1	

500000	–	599999	 Contracts	&	Grants	 P1	

600000	–	699999	 FoundaEons	 See	
Budget	
Manager	

700000	–	799999	 Trust	Funds	
(i.e.	GiR	Accounts,	Endowment	Income)	

P2	

900000	–	999999	 Agency	Funds	 P2	



CNR Business Office 

Sandy Jones, Assistant Dean for Finance and Business 
shjones@ncsu.edu; 513.1254 

 
Shane Jarvis, Business Officer 

sjjarvis@ncsu.edu; 513.1253 
 

Angela Morgan, Accountant 
ammorgan@ncsu.edu; 513.1258 

 


